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Faculty Center: entering grades individually

Log into the MyHSC/EIS portal (my.hsc.unt.edu)
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Once you are logged in, click on the green Faculty Center tab.
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Make sure the correct term is showing under "My Schedule". If not, click the change term button to 
select the correct term. Select the option to display, "Only Classes with Enrollments." Only 
courses with actual enrollments for the term will display. After selecting the Grade Roster Link, the 
grade roster will display.
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To enter grades, the Approval Status must be set to "Not Reviewed."  Type the grade in or use the 
drop down box. You can type the grade and use the "tab" button to go to the next field. This will 
keep you from seeing the entire drop down options and will speed up the process. Instructors can 
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only enter grade values assigned specifically to the student or course. You can also enter grades 
en mass using the UPLOAD GRADES feature, for which there are separate instructions. See 
"Using the Faculty Center Upload" help document for instructions on how to use this feature.

REMINDER: Do not forget to SAVE the Grade Roster. The Approval Status only indicates that the 
roster is fully graded and ready for the Registrar's Office to post.
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